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Risk Assessment and Specification per
3m x 3m Gazebo



	Name of Organisation/Business
	

	Event
	

	Site
	

	Date(s)
	

	Time(s) present onsite
	Assembled from:
	
	Derigged at:
	

	
	Gazebos cannot be left onsite overnight.

	Number of Gazebos onsite
	


THE GAZEBO:
The Gazebo complies with the City Council’s specification as detailed below. It will be assembled and taken down, and staffed at all times by 2 members of staff.
	RISK
	ACTION

	Tripping or falling over cables
	No cables or wiring will be used in this promotion.  Any generator used will be silent and secured behind barriers.

	Hit by falling poles
	All poles are securely attached to each other using a click-lock system. 2 members of staff will assemble and disassemble the gazebo.

	Movement of gazebo
	Gazebo securely held in place by use of specifically designed correctly fitting weights (min. 25Kg) on each leg. Gazebo will be constantly staffed throughout the day. 

	Harm to members of the public
	No harmful activity is planned as part of the promotion. Public Liability insurance is provided.

	Risk of fire
	Gazebo is completely open at the front allowing unobstructed exit and the canopy and sides are made of flame resistant material.

	Risk of abusive behaviour from members of public
	Staff trained to deal with challenging behaviour.

2 advisers will be on duty for the day.


GAZEBO SPECIFICATION:
1. The gazebo should be of sound construction with all leg poles and roof struts part of the main fold out structure and non-detachable. 

Continued overleaf
2. Leg poles should be either tubular steel or aluminium, and be of a substantial enough construction to avoid buckling in strong winds.

3. The main canopy must be firmly attached to the metal stall structure using strong specifically designed ties.

4. The canopy and any sides must be made of fire resistant material.

5. The gazebo must be capable of being secured down by use of specifically designed correctly fitting weights (min. 25Kg) on each leg.

6. No attempt must be made to drive tent pegs or similar into the precinct surface to secure the gazebo. 

7. The gazebo must remain free-standing at all times and must not be secured to any street furniture or other fixtures.

8. The City Centre Management Team will make the decision for the structure to be removed if it is deemed to be unsafe.
9. Examples of gazebos that meet the above specifications can be seen at the following web links from the suggested company's professional ranges:

https://totallygazeboed.com/
https://www.instantpromotion.co.uk/
https://www.zappumbrellas.com/
I confirm that the above requirements will be in place for our event.
	Signed
	

	Position
	

	Date
	


