SHEFFIELD CITY COUNCIL - MAJOR EVENTS TEAM

TERMS AND CONDITIONS FOR TRADE STAND HOLDERS AND EXHIBITORS 2021
COVID – 19 extra conditions
Traders and exhibitors must follow Government Covid-19 guidance and regulations 

https://www.gov.uk/coronavirus-business-reopening
https://www.gov.uk/coronavirus-business-reopening/y/shops/up_to_4/yes/no/no/yes
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/5-steps-to-working-safely
Anyone displaying signs or symptoms of Covid – 19 will not be permitted into the event, full refunds will be arranged, this includes exhibitors and artists (any trader who cannot operate because of Covid will have their fees refunded).

1. APPLICATION FOR SPACE

All applications must be submitted on the appropriate form, which must be signed 
by the exhibitor or their representative; such signature being an acceptance of the 
regulations.  


The council reserves the right to refuse an application whatsoever, whether 
received prior to the closing date for entries or not, and also reserves the right to 
cancel any application which may have been accepted, without any reason being 
given.
2. LATE APPLICATIONS


Applications received after the closing date will be considered subject to space 
being available and full payment being received before the event date.
3. TIMES OF OPENING

All trade stands must be open and staffed throughout the time the market is open to the public.  The event timings are as stated on the individual application form. 
4. SPACE AVAILABLE


TRADE space is allocated as an area on the ground which will be clearly marked on 
the site.  Any exceptions will be stated on the application form.
5. ALLOCATION OF SITES

The allocation of sites and positioning of trade stand space will be entirely at the discretion of the Council and event promoter although every endeavour will be made to meet any request made by an exhibitor regarding the position of their stand.

a)
Exhibitors booking open space must apply and pay for sufficient space to 
include all display structures, in accordance with stand sizes on the 
application form,
all stays, guy ropes, or tow bars required for any building, 
tent or caravan to be erected on the space.


b)
Boundaries of sites will be made clear on arrival and in no circumstances will exhibitors be 
allowed to occupy a space larger than that allocated to them, without first obtaining permission from the Council or its representatives.
6. SUB-LETTING


No exhibitor shall sub-let or part with possession of any portion of space allotted to 
them or remove to any site other than that allocated them.  Unless by prior 
permission from the Council’s representatives.
7. WITHDRAWAL OR CANCELLATION OF SPACE RESERVED


Where an exhibitor withdraws from the show or cancels the space reserved by them 
for any reason, so long as they inform the Organisers, in writing, not less than four 
weeks prior to the Show, their fees less 20% shall be refunded.  Otherwise all fees 
shall be forfeited and the Council reserves the right to re-let such space.
8. STAND PREPARATION, ADMISSION, DELIVERY AND REMOVAL OF EXHIBITS


(a)
Exhibitors may commence work on their stand area prior to opening of the 

show or earlier by arrangement with the Council as per instructions provided.


(b)
All sites must be occupied one hour before the opening time of the event and as per instructions provided.


(c)
No part of a stand may be closed or dismantled before the event closure 

announcement.


Vehicles for the removal of stands will not be allowed to enter the event arena until 
the closure announcement has been made.


(e)
Health and Safety at Work Act 1974


All exhibitors must organise their stand and staff in accordance with the 

Health and Safety at Work Act 1974.  Copies of Risk Assessments and 

Method Statements will be needed for any activities taking place.


(f)
Hazards


All trade stand plots will be inspected at an agreed time prior to the show and 

any hazards such as pot holes will be rectified.  Any hazards identified over 

the weekend of the show should be reported immediately to Event Control 

staff who will take action to remedy the problem.
9. ADMISSION OF VEHICLES


During the Event

All vehicles must be removed from the event site an hour before the event is due to begin or by 10am at the latest unless they form part of the exhibitor’s stand (ie trade is carried out from the vehicle such as a converted van) and as such have been included in the space booked and paid for.


No vehicles are permitted to move around the event arena while the show is 
open to the public. 
10. SERVICES

Covered Trade Space 
If the application states that the trade space is covered, this will be in a Market Gazebo provided by the organiser.
Power

A 13a 240V power supply will be available on request as well as lighting. This will be fed from a central generator.
Generators & LPG
If any traders units are self contained then all generators used on site must be diesel or LPG and in good condition. They should be ultra silent rated and may be subject to testing. Petrol generators are not permitted.  Any generator which does not conform with regulations on noise and fumes will not be able to be used and it is the traders responsibility to provide a suitable alternative..

Any LPG supplies must be secured in a fenced off area away from public access. All gas equipment must have a valid gas safety certificate to be used on site, which must be available for inspection at any time prior to or during the event.
Electrical Connections

All electrical connections must conform to current electrical safety standards.  It is imperative that any electrical equipment or appliances which you may connect to the electrical supply, as ordered by yourselves, are in good condition and do not contravene any of the aforesaid electrical safety regulations.

Electrical equipment must be PAT tested.

Water 

a) A central point will be provided for you to collect water using your own receptaicle.
11. FIRE PROTECTION


(a)
Exhibitors wishing to use heating, cooking or any other flammable appliance 

must make sure that these appliances are at a safe distance from any other 

combustible materials and that satisfactory safety precautions have been 

taken to prevent the spread of fire.



Cooking appliances on stands will only be allowed where the product is being 

demonstrated to the public or for the provision of refreshments for staff 


working on the stand.  Heating appliances, gas piping, and gas cylinders 

must be kept out of reach of the public, and stocks of inflammable liquids and 

spare gas cylinders must be kept in a safe position outside the tents or 


stands, and care taken to avoid leaking or spilling.


(b)
The Council reserves the right of inspection by one of its officials or a 


representative of the fire service of all tents or stands and the officials shall 

have full authority to order that the use of any appliances or equipment be 

discontinued immediately if in their opinion they constitute a danger, without 

the Council incurring or being liable for any loss or damage which may be 

occasioned by the discontinuance.  The decision of the Council in this matter 

must be accepted as final.  ANY EXHIBITOR USING FLAMMABLE 


MATERIALS MUST SUPPLY A SUITABLE FIRE EXTINGUISHER.


(c)
Exhibitors are required to ensure against fire, not only as regards their own 

property, but also against third part claims.
12. CATERING


The sale of any foodstuffs not specified on the application form will not be permitted.


Exhibitors may make arrangements regarding catering for their own staff on 
their own stands as they wish, provided that no exhibitors sell any foodstuffs 
or beverages on their stands unless they have been granted a catering 
concession by the Council’s representatives prior to the show.  Exhibitors 
catering on their stands must conform to the requirements of the Food Safety 
Act 1990 and legislation currently in force.

All caterers must have a food hygiene rating or 3 stars or above to trade at the event and should display the certificate on the stand.

The Council is promoting healthy catering and recommends: 

•
If you sell sugar sweetened drinks ensure there is also a good range of low and no sugar options, as well as bottled water.

•
Allow customers to add their own salt to food and use salt shakers with few holes; 

•
Use liquid oils such as sunflower or rapeseed and vegetable oils that are low in trans fat or not partially hydrogenated;

•
After frying foods, bang or shake the basket at least twice then hang to dry, keeping the fryer topped up with fresh oil.
13. LITTER, ETC

Exhibitors must endeavour to have their stands and immediate adjoining avenues clean throughout the event and bag all waste to be collected at the end of the day. The Council will collect the bagged waste each evening.  Caterers and exhibitors providing refreshments must provide their own bins for waste food.
14. SIGNS


(a)
All stands and/or sites allotted to exhibitors will be clearly identified by the 

Council.


(b)
Trade stand signs and exhibits must not be erected or placed in such a way 

that they overshadow or obscure any neighbouring stand or adjacent stand 

or any business.
15. COLLECTIONS, APPEALS AND RAFFLES


(a)
Charitable or other institutions wishing to make appeals for contributions to 

their funds and/or hold any type of raffle or draw must first obtain permission 

from the Council’s representatives, in the latter case submitting a sample of 

any ticket to be used plus full details of such proposed activity.


(b)
Applicants are responsible for obtaining all necessary statutory licenses.
16. ADVERTISEMENTS

No exhibitor or other person shall be allowed to affix any placard or advertisement to any part of the Council’s infrastructure or premises unless permission, in writing, to do so 
has been obtained from the Council’s representatives, nor will any person be 
allowed to distribute handbills or display advertisements except on his own stand, unless permission has been given in writing.

PLEASE NOTE – Flyering is not permitted (standing and handing out of flyers), however you may display and give out flyers on your stand.
17. NOISE

Exhibitors wishing to use public address equipment of any sort must consult fully 
with the Council’s representatives and obtain written sanction prior to the show.  No 
sanction will be given on the show days.
18. ANIMALS

In any case where animals, birds or insects form part of any display or any stand or site, exhibitors must ensure that adequate and suitable arrangements are made for proper housing (with details submitted before the show), feeding and watering of such animals, birds and insects and the removal of excreta there from as may be necessary with the requirements of any Animal Welfare Officer.  All animals, birds or insects should be free from infection.  Permission must be obtained in advance and the relevant Environmental Regulations followed. The stall holder must consult with the council’s Environmental Health Dept. as necessary.
19. SECURITY

A professional security company will monitor the whole site each night of the event, during the build up period of the event and during the breakdown of the event, they will be responsible for the event security as a whole.  Exhibitors are responsible for their own equipment and any goods on the event site and must remove goods and equipment each night. 
20. INSURANCE

The event is covered by the Council’s Insurance for Public Liability only.  Any exhibitor with items of equipment or goods of value should cover them with their own insurance against loss or damage.  A Risk Assessment must be submitted for all activities.

The council cannot take responsibility for the negligence of others, and therefore public liability insurance of a minimum of £5m is required for commercial exhibitors.


Disclaimer of Liability


In this clause the term Exhibitor shall include persons taking part in any competition, 
or display arranged by the Council and the owner of any animal, plant, machinery or 
other thing involved in any such competition or display or otherwise exhibited on the 
showground.  Save for death or personal injury caused by neglect of the Council, its 
servants or agents, the Council will not be responsible for death, injury, disease, 
damage or loss caused to any exhibitor or to his or her servant or agent or to any 
animal, article, plant, machinery or thing of whatever cause, death, injury, disease, 
damage or loss arises.


(Save as aforesaid).  The exhibitor shall indemnify the Council against all claims, 
damages and expenses whatsoever in any way arising out of the presence of the 
exhibitor, his servants, agents, ground and shall assume full responsibility therefore.


Exhibitors are advised to insure against fire and other appropriate risk not only as 
regards their own property but also against any third part claim.


It shall be a condition of the acceptance by them of any site, or space, that 
exhibitors shall indemnify the Council against all actions, claims, damages or 
loss whether to persons or property arising out of or by reason of any animal, 
bird, insect, article, plant, machinery or apparatus of any kind whatsoever 
exhibited or brought on their stand or site or used in connection with or 
demonstrate or display any such exhibit or any appurtenance thereof or any 
handling or management or control thereof.


Acceptance of the foregoing provisions shall be a condition of application.
21. NON-COMPLIANCE WITH REGULATIONS


The Council’s representatives have power to order the removal of any article from 
the ground or to close the stand of any exhibitor who does not conform to the 
regulations of the Council or the directions of its officers and, if necessary, to expel 
such exhibitor or their representatives from the showground.


No return shall be made to the exhibitor of any sums of money which may have 
been paid by him for rents and charges.
22. OBSERVANCE OF REGULATIONS


All exhibitors, their contractors and employees, whilst on the event site, shall be subject to the rules and regulations of the Council, as interpreted by the Council, and its representatives.
23. UNAUTHORISED TRADERS
The Council’s representatives shall have power to remove from the event site any exhibitor whose articles are not in accordance with the description given on the entry form or any itinerant vendor who may have gained admission to the ground.


No mock or other auction shall be permitted to take place.


All goods sold must be clearly exhibited to the public before sale and clearly 
described on the appropriate section of the application form.  Exhibitors are 
permitted to demonstrate their goods in a reasonable manner.  The definition of 
‘reasonable manner’ shall rest entirely with the Council.
24. WEATHER CONDITIONS

In the event of extreme weather conditions which result in the event site becoming inoperative the Council reserves the right to cancel the event even at short notice.  All fees paid prior to cancellation will be dealt with sympathetically.
Please return this slip to the organiser as an indication that you have read and agree to abide by the Rules and Regulations.



I agree to abide by the afore-mentioned Rules and Regulations.



Print Name...............................................................



Signature.................................................................



Trading as..............................................................



Date.........................................................................

